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Recordas Management Officer. '

3 AGENTY  Divimicn, Subdivision & Administering Office Addreas
.

Georgia Bureau of Investigation

§ Personnel Offlce oL ‘ : B - Cwin Hutcheson =~ .
1001 International BlVd. s Suite 920 C_ Workiog Title 6 L Tel Mo T ”
Hapeville, Georgia 30354 . Personnel Officer 761-8428 :

T.RCTION REQUESTED '
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; =
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.['

——

B.Earliest & Latest |9.Exact Series Title
Dates of Series

"1/1/75 to Present | _Applicant Background Investigation File
1 0. '

What is the function of the office in which this record series is created?

The GBI provides crime prevention and criminal investigation services to local law enforcement |:
agencies and to the Executive Branch of Government. The Bureau also provides information
and statistical data on criminal activity within the State of Georgia. The Administrative
Division is responsible for financial planning and administrative support, the procurement,
maintenance, and transportation of supplies, materials, and equipment; and the recruitment
placement, and training of personnel.
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A4 file arrangement) — : ke - Ji = =
=Documents relating to: Investigat:ng hackground of appllcants for employ

"ment with the GBI. - . o <y " {? :

1]1.This file contains the following documents (1nclude form number and tifle ,dﬁﬂdﬁny;;_

- < C < T ;
{I\ﬁcluded arg Investigative correspondence and copy of Merit System Application;%ace
- Sheet (GBI-003 (4/74); Employment Interview Report; [nvestigation for ;

N
: ‘:3 | Employment for G%% GBI-016 (9/74). ofal |
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QUESTIONNAIRE Place an "x" in the proper column. If ansver is "YES.". please explaln - — QY ESM-. N‘é_“
13. Is this the Record Copy of the series? ‘ x] [1]
14. TIs there a duplication of this series in another office or agency? (] [x]
15. Is the information contained 'in this series ever surmarized or published? 1 [x]

Attach copy of swmmary or publication. _ : ’ .
16. Does the seriés contain classified informatidn requiring security handling? (x] T 1
Information is confidential & only authorized personnel are allowed to réguéSt ‘
17. Does the series initiate, amend or terminate agency policies aﬁ%??%oﬁﬁﬁﬂﬁgﬁ?f L) Ix]
18. Could the function be performed if the files were lost or destroyed? okl L1
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ 1 I[x]
20. Does the record series provide data as input to an EDP file? [ 1 [x]
21. Does the record series contain documentation produced as EDP printout? (1 [x]-
22. Has the Federal Government issued instructions governing the retention/dispo- 11 [x]
sition of these files?
23:‘Will there be a need for these records 10, 15 years from now? If yes, what? I 1 [x]

2L. REQUIREMENTS. The following feﬁuires the filés to be kept 3 ‘ __.years:

a.[JSTATE  b.[]STATUTE OF c.[]AUDIT  d.[]FEDERAL e.[KJADMINISTRATIVE f.[ JHTSTORICAL
LAW LIMITATION PERIOD TAW DECISION VALUE
(Cite Las, Statute, or other reason for the retention rejquirement)

If the applicant reapplies another investigation will not have to be done.

. 1725, AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end

of each -!]CALENDAR YEAR -[]FISCAL YEAR -[JOTHER_(See Below) . _,then:

" o - .

Upon hiring of applil t, romove from Appliws:t Background Informalloii

File and place in Active Individual Personnel File.‘tE ‘& '
‘ £ -.f g _ 3 ) . .

Upogwejection of applicant, retain in gpplicarﬁ Background I rmation

File. Cut off filé at end of each calendar year; hold in current files
qgar%a 1l year; théﬁ'transfer &s'Stagf Records Center; hold -2 years; then

"destroy. e
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(Indicate briefly rationale for recommendations above/or write additional remarks):
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